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IMPORTANT: Before beginning the process below, you must set up your Chart of Accounts.
You may use any Chart of Accounts you wish. Just be certain it uses Work In Process (WIP)

line items.
The following instructions assume that you have imported the Chart of Accounts based on

the NAHB format, available from Builder-Academy, prior to adding the Cost Codes.

CONSIDER THIS: You should think about what you are trying to accomplish before using the entire set
of Cost Codes. | recommend that you begin with a set of cost codes that corresponds to your
estimate, as | have done in LEVEL ONE. This allows you to track the most important costs while not

overwhelming your bookkeeper with busy work.


https://www.builder-academy.com/course/09-1-3-nahb-chart-of-accounts/
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+LEVEL ONE# LEVEL TWO
(Items that correspond to the EstimatorPro estimate form) (Stripped down NAHB list using NAHB number scheme) 1. From “Download Cost Codes” webpage,

decide the Cost Code level you are going to
2-00-0059 LAND DEVELOPMENT Moninvento Land Developmeant = .
7-01-0100 PREACOUISITION COSTS No ninuentug Prezcq uisitirfn Cost use. LEVEL ONE is recommended.

l0-Froject Sale Froject Sale Project Sale 3-00-0000 DIRECT CONSTRUCTION Noninventory Direct Constructior
Clasing Costs Closing Casts Closing Costs 3-01-0000 PREFARATION PRELIMINARIES Maoninventory Preparation Prelim
JConstruction Draw Construction Draw Construction [ 3-01-1000 PERMITS AND FEES Moninventory Permits And Fees

[ (s Customer Depost Customer Deg 3-01-1100 ARCHITECTURAL AND ENGINEERING  Moninventory Architectursl And
WiP Transfer WP Transfer =2 sale of Frojest WP Transfer, 3-01-1200 SITE WORK

Lot Lat . .
Moninventory Demelition

.:.:;:::::jr:?;ngmunrg il Moninventory  Utility Connactions 2- Save the downloaded file tO yOLlr
computer. You will access this file in a few

[Temparary Utilities Temporary Utilties ATIOM AND FOUMNDATION Noninventory Excavation And Fou
JConstruction Loan Construction Loan-points, fees, eic. O 3-02-2000 EXCAVATION Moninventory  Excavation

bl ok Supanvision J 3-02-2100 FOOTING AND FOUNDATIONS Moninventory Footing And Found . .
contiogency Cortingency _ e Moy e steps, so be sure to save it to an accessible
location.

BUILDER ACADEMY

Moninventory  Site Work

inhiliu lnraranes | imhiksr Insisranne

Level One Level Two

LEVEL THREE LEVEL FOUR
(Complete NAHB listing, using NAHB number scherne) (Complete NAHE list using alternate number scheme)

1-00-0001 PRODUCT DEFINITION Maninventory 0002 PREACQUISITION COSTS
1-01-0002 PREACOUISITION COSTS Maninventory
1-01-0010 Feasibility Study Moninventory
1-01-0020 Environmental Impact Study Moninventory
1-01-0030 Option Fees Moninventory
1-01-0040 Professional Fees Moninventory
2-00-005% LAND DEVELOPMENT Maninventory
2-01-0100 PREACCOQUISITION COSTS Maninventory
2-01-0101 Appraisal Fees Moninventory
2-01-0102 Attorney Feses Moninventory

Level Three Lewel Four
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Back in Quickbooks
Online (QBO)

ount and settings
Manage users
Custom form styles
Chart of accounts

QuickBooks labs

LISTS

All lists

Products and s¢
Recurring transactions
Attachments

Custom fields

Tags

You're viewing QuickBooks in Accountant view, Learn more

TOOLS
Order ch

Import data

2. Select “Products
and Services”

SmartLook

Resolution center

Switch to Business view
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nfuit —_— .
qb qu|ckb00k5_ = Sample Company é Accountant Tools

Overview All Sales Invoices Payment links Customers Products and services
Dashboard

Banking Products and Services

< All Lists
Sales

Cash flow

0

LOW STOCK

Expenses

Projects

Payroll

Taxes v

Mileage

. \:| NAME = SKU TYPE SALES DESCRIPTI(
Accounting

Design
My accountant

e \:‘ Design Service Custom Design

Fountains

\:l Concrets Service Concrets forf...

SALES PRICE

75

1. Select dropdown

arrow next to “New”.

2. Select “Import”

COST TAXABLE

OUT OF STOCK

QTY ON HAND REORDER POINT

BUILDER ACADEMY

ACTION

Edit -

Edit «
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Import products and services

UPLOAD

First time importing products or services?

s All your product and service infor]
» The top row of your file must conf

s Required fields:

1. Navigate to the file you
just downloaded and click to

o If you're importing inventory, t add file information here. Quantity as of date are required

¢ If you're importing services or non-nvey

Select a CSV or Excel file to upload

QBO1-Cost Codes for EP-1D xlsx * ‘ Browse |

Download a sample file &

e only required field

Select Google Sheet

Preview a sample

Connect

BUILDER ACADEMY

@Help X

2. Click “Next”.
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Import products and services (®@Help X

BUILDER ACADEMY

UPLOAD MAP DATA MPORT

1. Import should map

Map your fields to QuickBooks fields automatically but

QUICKBOOKS ONLINE FIELD YOUR FIELD check to confirm.
Product/Service Name FRODUCT/SERVICEMN | « o
SKU Mo Match -

Type TYPE - €

Sales Description SALES DESCRIPTION hd o

Sales Price/Rate No Match v

Taxable No Match v

Income Account No Match v o “ ”

2. Click “Next” after

Purchase Description purcrase pescriPT | v | €9 checking map.

Purchase Cost No Match hd

Expensze Account No Match -
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1. Indication of how many
items are going to be
imported.

Import products and services

72 products and services are ready to be imported

SELL BUY TRACK

[

]

NAME SKU

= = 3. Both the “SELL” and the “BUY” boxes
should be checked for every item.

[«] [~] L] Customer Nonir | ¥ Customer No
[v] [v] (] WIP Transf Nonir | v || WIPTransf | No
(] [v] [] Lot Nonir | ¥ | | Lot No
[v] [v] [] Permit and Nonir | ¥ | | Permitand | | No
[v] [v] |_| Architectu Monir | ¥ Architectun No

- Ser
v Ser
A Ser
- Ser
A Ser
- Ser
v Ser

2. These zeroes are ok because no
inventory quantities are being entered.

Project Sale

Closing Cost

Constructior

Customer Dt

WIP Transfer

Lot

Permit and F

Architecture

EXPENSE

Purch | =
Purch | =
Purch | =
Purch | =
Purch | =
Purch | =
Purch | =

aTty

BYA|IRA TRy

REORDER
POINT

(®Help X
IMPORT
INVENTORY ASSET QTY AS-OF DATE
ACCT
nvento v 08/20/202
nvente - 08/20/202
nvento v 08/20/202
nvento v 08/20/202
nvento - 08/20/202
nvento
3. Click on

. {4 124
nvento Import”.
nvento v 08/20/20

BUILDER ACADEMY
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BUILDER ACADEMY
Import products and services @Help X
1. If import has been done correctly, you will get a o
message indicating the number of items that have PORT
been imported.
71 of 72 products and services successfully imported.
‘We found some problems and couldn't import all of your data. Fix the info in the highlighted fields and try again.
You can't change a Category into another item type
SELL BUY TRACK NAME SKU TYPE SALES DESC TAXABLE INCOME ACCT EXPENSE ACCT QTy REORDER INVENTORY ASSET QTY AS-OF DATE

[«] [] [] POINT = ACCT

Landscapinc Mo A Service | ¥ Purcha: | = Inventory Ass | ¥ 08/20/2021

2. In this case, there was one duplication.
I can change the name to “Site
Landscaping” and click on Import again,
llx" and

[« | Overwrite all values for each product or service that you import Wi

or just proceed by clicking on the
not importing “Landscaping”.

Back Import
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