Minutes of the Annual Shareholder’s Meeting
Meeting Date
Full Corporate Name
Subsidiary Companies, if any

The meeting was called to order at XX:XX PM, Month Day, 20XX.  Meeting location was Street Address, City, ST, ZIP.
Present was the sole shareholder, Name (if other shareholders present, list names).  Also present were XXXXXXXXXXXXXXX.
As the sole shareholder was present, a quorum was in place.  It being determined that sufficient shares were in attendance to form a quorum, the meeting proceeded.
The minutes of the previous meeting were approved and accepted.
The financial status of subsidiaries of Company Name was reviewed, and the financial reports accepted.
The enterprise budget for 20XX was reviewed and accepted.
A resolution was made and passed approving all legal acts of the executive board.
Name was nominated and elected as Chairman of the Board, Treasurer, and Secretary of Company Name, to serve until the end of 20XX or the next annual shareholder’s meeting, whichever comes latest.
The next board meeting is scheduled for Month Day, 20XX at the offices of the company at Street Address, City, ST, ZIP.
There being no other business before the shareholders, the annual shareholder’s meeting was adjourned.


